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First Aid Po[icg

Draft Document: Spring 2025
Draft Document to staff: Spring 2025
Draft Document to Governors: Spring 2025
Policy adopted by Governors: Spring 2025
Review: Spring 2028

1|Page



g? &!"-Lu %

It's tme 10 shine!

Contenls Page -

School Vision, Values and Ethos & UN Convenlion on the Righks of o Child

Shatement of infent

| Legal pramework

2. Roles and responsibilities

3. First aid provision

k. First aiders and appointed persons

5. Aulomaled external degibrillators (AEDs)

6. Accommodalion

1. Emergency procedures

8. Reporting accidents and record keeping
9 Oggsie visits and evenls

0. Sorage of medicalion

Il Illnesses and auergles

IZ Consent

B. Monitoring cmcl review

2|Page



At Bromleu HiHs, we Promoke a Posihve cuuure Of socio,l o,nd emohonal we”-being o,nd

mental heale resilience for PuPils, staff, and our communiku. We wo,nt our children ko
achieve Hmeir fuu Pokenhal; H‘»rough an 'mspir'mg and engoging curriculum, embedding our
Pedagogu that learnmg is a change lo long term memory, so that H‘»eu are equipped with

Hwe necessaru lifelong knowledge o,nd menkal healH‘» awareness I?O enable Hlem ITO become

confidenk and indePendenk valued members of our local communitu and Brilish societu.

Throughout our curriculum, we weave in a 9olden thread of core vo,lues, values which we
believe are essenlial in Prepar'mg children for the wider world, and our young learners

develop and build upon these as they o through school. Our core vlues are
g Respect
® Honesly
® (ooperalion
L Car’mg

® Teamwork

It's Time to Shine’ - LogeH‘mer we will succeed and achieve.

Arhcle 29 - Everlj child has H’»e righk Lo an education lo help Hlem use o,nd develop

their falents and abililies.
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Bromleu Hllls is commiHed }o Providing emergencu J:irsr aid Provision in order ro deo,l le‘t o,ccidents

and incidents o,J:J:ecHng ska;;, Pupils and visitors. The school wi” to,ke everl:j reo,sono,ble Preco,uhon }o

ensure Hw so,J:eh\.j and we“being oF o,ll sraﬂt, Pupils ond visitors.
This Policu aims Lo:
b Ensure Hmo,t Hme school has o,decluoie, so,fe and effechve J:irst aid Provislon J:or everu
Pupil, member OJ: sto,ﬂt and visi}or ro be well lookecl a]:ter in H‘re event oF o,nu lllness,

accidenr or inJuru, no maHer now maJ'or or minor.

hd Ensure Hmat SITOFF and PU,PilS are aware OJI H’»e PFOCGCJ,U,FGS in H’»e event OJI OHH iuness,

accidenr or inJuru.

b Ensure H‘»al meclicines are onlu adminisrered ar Hw school wnen express Permission has
been 9ranred For Hus.

b Ensure H‘»al all meclicines are aPProPriate[H srored.

b Promore eJ:J:echve inJ:echon conrrol.

NoHung in Hus Policu wiu affecr H’»e abilitu oF 0”5 Person Lo conlacr H’»e emergencu services in Hw
event of @ medical emergency. For the avoidance of doubt, slo,ff should dial 999 in the event of a
medical emergencu be]:ore implemenhng H’»e rerms oF Hus Policu and ma|<e cleo,r arrangements J:or

liaison wiH1 ambulance services on H’»e school site.
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I. Legol framework

This Policg has due regard bo legislahon and stalulorg 9uido,nce, lncluding, but not limited to, the
fouowingz

® Health and Sagely al Work ele. Ack 1974
® The Heo,le and So’feh:j (First Aicl) Regulahons |C|8|
® The Roo,d Vehicles (Conskruchon and Use) Regulahons |q86

L4 The Managemenk Of HeGlH'L and Safekg O,lf WOI"I< Regu[ahons |qqq

® The Reporhng oF InJuries, Diseases and Dangerous Occurrences Regulahons (RIDDOR)
2013

o D¢k (2017) ‘Supporting pupils af school with medical conditions

o D(E (2022) Firs aid in schools, early years and purther education

e D(E (2023) Early years foundation stage (EYFS) stalutory pramework

o D(E 2023) ‘Automaled external degibrillators (AEDs) a quide for maintained schools

and academies'

The Policg is implemenled in conjunchon wiHm H’»e Following school Policies:

® Admimslering Meclicahon Po[icg
® Behaviour Policg

® Child Prolechon and Safeguarding Po[icg

® Health and SaFeLH PolicH
® Social, Emotional and Menlal Health (SEMH) Policg

® Supporhng Pupils wiHm Meclico,l Condihons PolicH
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2. Roles and responsibilihes

The governlng board is responsible for:

The overarching development and implementation of this policy and all corresponding
procedures.

Ensuring that the relevant risk assessments, and assessmenks of the first aid needs of
the school speciically, have been conducted.

Ensuring thal there is o sugsicient number of appointed first aiders within the school
based upon these assessments.

Ensuring thal there are procedures and arrangements in place for first aid during off-
site or oul-op-hours aclivikies, e.g. educalional visits or parents evenings.

Ensuring that insurance arrangements provide pull cover for any potential claims arising
grom achions of stags acling within the scope of their employment.

Ensuring thal appropriake and sugficient first aid training is provided for stagf, and
ensuring that processes are in place o validale thal stagr who have undertaken training
have sufsicient understanding, confidence and expertise in carrying out first aid dulies.
Ensuring thal adequate equipment and facilities are provided for the school sile.
Ensuring thal first aid provision for stagp does not fall below the required standard and

H‘»al Provision For Pupils and oners complies wiHm Hw relevant legislahon and guidance.

Ensuring that the school has:
- A suikablg skocked ]:irsl-aicl |<'LL

- An OPPOinted Person kO Lake charge OJI inrSlf-OiCl arrangements.

- Informahon For a“ emploHees 9'w'm9 cletai[s OJ: Firsl-ald arrangemenks.

The headleacher is responsible for:
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The day-to-day development and implementalion of this policy and its related procedures.
Ensuring that all stagr and parents are made aware of the school's policy and
arrangemenls regarding irst aid.

Ensuring that all stagp are aware of the localions of first aid equipment and how it can

be GCCCSSGd, POFhCU[Gr[H in Hme case Of an emergencg.
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Ensurlng that all Pupils ond staff are aware of the idenlilies of the school firsk aiders

o,nd hOW lO COHITOCL Hlem if necessarlj.

Staﬂ.‘ are resPonsible FOFI

Ensuring thak they have sugficient awareness of this policy and the oullined procedures,
including making sure that they know who to contack in the event of any illness, accident
or in jury.

Securing the welgare of the pupils ot schoal.

Making Pupils aware OJ: Hw Procedures Lo ]:oHow in H’»e event oF iuness, accident or inJurH.

First aid staff are responsib[e for:

Complefing and renewing training as diclaled by the headleacher.

Ensuring thal they are comfortable and congident in adminislering first aid.

Ensuring that they are pully aware of the conlent of this policy and any procedures for
administering first aid, including emergency procedures.

Keeping up lo dale with government guldance relahng bo firsk aid in schools.

The appoinled Person is responsible for:
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Overseeing the school's first-aid arrangements.

Looking agler the first-aid equipment, eq. restocking the first aid conlainer.
Ensuring that an ambulance or other professional medical help is summoned when
O appropriale.

Calling the emergency services where necessary.

Mainkaining in jury and illness records as required.

Undertaking aPProPriaLe Lraining.
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3 First aid Provision

The school will rouhnelﬂ re-evaluale iks first oid arro,ngemenks, of least o,nnuo,uﬂ, lo ensure thal these
o,rrangements continue o be aPProPriaLe for hazards and risks on the school Premises, the size of
the school, the needs of any vulnerable individuals ons'de, ond the nalure and distribulion of Pupils

o,nd Slfaff H’Lroughoul H’Le SChOO[.

The school wl” ho,ve su'do,blg s}ocked prsk o,id boxes in line wiHm Hw o,ssessment oF needs. Where Hmere
is no sPecio,l ris|< idenhjtied in H’»e assessmenl OJ: needs, Hwe school wl“ malntaln H‘te follow'mg minimum

Provision oF firsk did 'dems:

. A leaglet giving general advice on first aid
. Sterile adhesive dressings, of assorled sizes
. Sterile eye pads

. Triangular bandages, pregerably sterile

. Sagely pins

. Sterile unmedicated wound dressings

i Dlsposable gloves
All first aid conlainers will be ldenhjtied l:)g a red cross on a while background.

The aPPointed Person wi“ rouhnelﬂ examine H’»e contents oF firsk did boxes, including anH mobile firsk
aid boxes for oFfsile use — these will be frec[uenHH checked and restocked as soon as Possible ajder

use. Ilems wi” be saJ:elH discarded d]der Hw expirH dake ho,s Passed.

First aid boxes are in the fo”ow'mg areas:

d The disabled loilet / First Aid room

o Iﬂ CVCFH c[assroom
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k. First aiders and appoinled persons

The main dulies of firsk aiders will be lo administer immediale firs} aid lo Pupils, staff or visilors,

o,nd LO ensure H’LQIT an ambulance or OH'LGF PrOfGSSlOI’IG[ medico,l help is CGHGCJ« when necessarﬂ.

The school wi” ensure Hmo,t o,H prsr o,iders hold a vo,lid ceth:ico,}e OJ: competence, and Hw,t reJ:resher
rralning o,nd reteshng OJ: competence is arro,nged J:or J:irs} o,iders wiHm'm Hw school before cerhpcoies

expire.

First aiders will ensure thatl their firsk aid cerhfico,les are kept up—to—do}e leough liaison with the
SBM.

Each Phase's first aiders will be responsible for ensuring all firsk aid kils are Properlﬂ stocked and

maintained. The appointed person will be responsible for mo,in}o,inlng suPPlies.

The school wi“ ensure H‘»at H‘»ere is alwaﬂs a suﬂticienl number oF ]:irsr-aid Personnel o,vailo,ble on

site Olf 0“ Hmes tO Provicle adequate cover tO 0“ areas OJI Hw SChOOl.

In line with governmenk guldance and taklng info account slaff:chi[d ro,Hos, the school will ensure

that there is ol least one member of slo,ff with a current and qu Paediatric first aid (PFA) cerhpcate.

The school will ensure that PFA cerhflcates are renewed every three years, ond that Lralning meels

H’Le crlteria set OU} in /A\nnex IA\ Of H’Le ,EOI’[H HGGFS foundahon stage (EYFS) skakukorﬂ framework‘.

AH staﬂt members wi“ be made aware H‘»al agreeing ro become a ]:irsl aider ]:or H’»e school is stricHg

on a VO[UHth‘H L’)OSiS o,ncl H‘DCI} H‘LGH should never erel Pressurecl ITO take on H‘b'lS role.

When selechng first aiders, the school will follow the criteria laid oul in governmenk guidance,

considering the individual's:

b Re[labililﬂ and communication skills.
b /A\Phkude and abililﬂ to absorb new knowledge and learn new skills.
b /\bilikﬂ lo cope with skressrul and Phﬂsico,uﬂ demanding emergency Procedures.

b /A\vailabllitﬂ bo resPond immediatelﬂ lo an emergency.
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5. Aulomaled ex[ernal depbnualors (AEDS)

The school has Procured an AED Hmrough the NHS Supplﬂ Chain, which is localed bﬂ the school
oche.

Where Hme use oF H‘»e AED is required, indivicluals wl“ ]:ollow H1e step-bﬂ-step inslruchons displagecl
on Hme device. /\ genero,l awareness briepng session, to Promote H‘»e use oF /\EDs, wi” be Provided ko

staff on a regular basis.
6. Accommodalion

The school's first aid room will be suilable to use as and when il is needed, and ony addilional

medical accommodalion will be available in accordance with the school's first aid needs assessmenl.

The ]:irsk aid room wiu be used ko enable H’»e medical examinahon and krealment OJ: Pupils and ]:or
H’»e shorHerm care oF sic|< or inJ'ured Pupils. The ]:irsl aid room includes a wash basin and is sikuated

near a toilet.

The firsk aid room will not be used for Leaching purposes.

The firsk aid room will:
b Be large enough Lo hold an examinahon or medical couch.
b Have washable surJ:aces and adequake heahng, venhlahon and lighhng.
b Be kept clean, Hdg, accessible and availab[e ]:or use at all Hmes when emploHees are ak
work.
b Have a s'm|< wiHm hok and cold running wo,ter.
b Be Posihoned as near as Possib[e Lo a Point oF access ]:or lro,nsport Lo hospital.
1. Emergencg Procedures

IJ: an incidenL illness or anurH occurs, the member of staff in charge will assess the silualion and
decide on the aPProPriaLe course of o,chon, which may involve ca“ing for an ambulance immediatelﬂ

or ca”ing for a J:irsk aider.

10|Page
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If caued, a firsl aider will assess the sifualion and lake charge of firsl aider administralion. If the
firsl aider does nol consider thal H’LCH can adequakelﬂ deal with the Presenhng condilion bU the
administralion of first o,id, then H’LCH will arrange for the 1nJured person to access aPProPrlate

medical treatment without delaﬂ.

Where an inilial assessment bﬂ the first oider indicales a moderale o serious inJurH has been
suslained, or the individual has become seriouslﬂ unweH, a responding slo,ff member will call 999

immediakelﬂ.

Where necessary, a trained stagr member will administer emergency help and first aid ko all in jured
persons. The purpose of bhis is fo keep the vickim alive and, i possible, comportable, begore progessional
medical help arrives. In some situalions, immediate aclion can prevent the accident grom becoming
increasingly serious, or grom involving more viclims. Where the seriously in jured or unwell individual

is o Pupil, H’»e Following Process wi“ be ]:o”owed:

. A responding star member calls 999 immediakely and follows the instructions of the
operator — this may include the adminislering of emergency first aid.

. Where an ambulance is required, a stagy member accompanies the pupil in the ambulance
and the office stagy calls pupil's parent fo inform them o the course of achion faken. The
sagr member remains with the pupil ok the hospital unkil o parent arrives.

. Where an ambulance is not required, but medical alfenlion is needed, the pupil is faken
fo @ hospial or dockor in a shags car, accompanied by ak least bwo stagr members — one
o drive the car, and one who is a firsh aider, lo sit with the pupil in the back seal and
altend lo their medical needs. The pupil's parent is called as soon as possible o inform
them thak this course of aclion has been laken, and o} least one of the stagr members
remains with the pupil al the hospilal or doctor's ofice unlil o parent arrives.

. The school will ensure thak no rurther in jury can result from any incidenks thal occur,
either by making the scene of the incidenlk safe, or, if they are il fo be moved, by remaving
in jured persons from the scene.

. Responding stagp members will see fo any pupils who may have wilnessed the incident or

its o,fkermo,Hl and who may be worried or lraumahsed, desplke not belng dlrecHH involved.
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b These Pupi[s will be escorted from the scene of the incident and comJ:orEed. Younger or

maore vulneroble PUPilS mCHj need Parenkal SUPPOFIT ITO be caued immediatelﬂ.

Once the above achion has been laken, delails of the incident will be rePorted PromPHH bo:

o The headkeacher/depulﬂ heacueo,cher.

d Following verbal communlcahon, the Parents) will receive delails via Medical bracker.

The school is aware that responding lo an incident can be stressgul for the first aider, and thal
rollowing an incidenl, the first aider may require support. This may lake the form of a debrief from
any ambulance crew on scene, an appointment with their GP, or menlal health support from external
helplines and websites located o} the bottom of the government page Promoling and supporting

mental health and wellbeing in schools and coueges'.
8. Reporhng accidents and record l(eeping

In the evenk o incidenk or in jury fo a pupil. a parent will be informed as soon as prachicable. In the
evenk of @ serious injury or an incident requiring emergency medical realment, the pupil's parenks
will be conlacled as soon as possible. Parents will be informed in wriling o any in jury to the head,
whether minor or ma jor, and be given guidance on the aclion lo lake i symploms develop. Parenks

will be lnformed via Medical Tracker.
A lisl oF emergencg conbcts wi“ be kepk at Hw school OFFice.

The aPPolnled person will ensure thal records are kept of any inJuries, accidents or lHnesses, as well

as any first oid lrealment thal is given — this will include:

. The dale, lime and place of the incident.

. The name and class of the in jured or ill person.

. Delails of the in jury or illness and whal first aid was given.

. Details of what happened to the person immedialely afterwards, eg. whether they were
sent home or wenk back to class.

b The name of the first aider or person dealing with the incident.
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The School Business Mo,no,ger will ensure that any anurH or accident thal must be rePorted bo the
HSE or LA under RIDDOR obllgahons is reporked in a HmelH and delailed manner.

q. Oﬂrsile visils and evenls

Before under}aking anH OJ:J:si}e visits or evenks, Hw leacher organising Hw lrip or event wiu assess H’»e
level OJ: prsk aid Provision required bH underkaking a suitable ond suﬂticienk rls|< assessment oF H1e

visit or even} o,nd Hw Persons 'mvolved.
The school will lake a first aid kit on oll oHlee visits which conlains o a minimum:

. A leaglet giving general advice on first aid.

. 6 individually wrapped slerile adhesive dressings.

. | large slerile unmedicated dressing,

. 2 triangular bandages individually wrapped and prererably sherile.
. 2 sagely pins.

. Individually wrapped moisk cleansing wipes.

i i Pairs of dlsposable 9loves.

Acldihona”g, H’»e school wi” ensure Hmat a“ large vehicles and minibuses have a firsk aid box readilﬂ

o,vailab[e and in 9ood condihon.
10. Slorage of medicalion

Medicines will be stored securely and appropriately in accordance with individual produck instruchions,
save where individual pupils have been given responsibility ror keeping such equipment with them.
Medicines will be stored in the original conlainer in which they were dispensed, ogether with the
prescriber's inslructions for administralion, and properly labelled, showing the name of the palient,

the dale of Prescriphon and the dale of exper of the medicine.

Medicine broughl in bg Parenks wi“ be relurned to Hmeir Parenks For safe disposal when HmeH are no

longer required or have expired.

An emergency supplﬂ of medicalion will be available for Pupils with medical condilions that reclulre

regu[ar medicalion or Po}enhallﬂ llfesaving equipment, eg. an EPiPen.
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Parents will advise the school when a child has a chronic medical condition or severe allergy so thal
a Care Plan can be implemenled and sagf can be trained o deal with any emergency in an
appropriate way. Examples of this include epilepsy, diabeles and anaphylaxis. A disclaimer will be
signed by the parents in this regard

" Iunesses ond auergies

When a Pupil becomes i” during H‘»e school claH, H‘»eir Parenl wiu be conlacked and asked Lo Pic|< H‘»eir

child uP as soon as Possible.

A cluiek area will be sel aside for withdrawal and for Pupils lo resk while H’LCH wait for their Parenl
lo Plc|< them up. Puplls will be monilored during this bime.

The school will manage any emergencies relahng lo illnesses and a”ergles in accordance with the

Emergencg Procedures seclion of this POhCU'
12. Consent

Parents will be asked to comple}e and sign o medical consent form when their child is admilled lo
the school, which includes emergency numbers, alongside delails of o,”ergies and chronic condilions

- Hlese forms Wi” be updaled Ollf Hw stark Of eo,ch SCI’LOOl Hear.

Skaff will not act in loco Parenhs‘ in mal(mg medical decisions as this has no basis in law. SLOH
will alwaﬂs aim to act and respond lo accidents and illnesses based on whal is reasonable under
the circumstances and will alwaﬂs ack in good fo,le while havlng the best inkerests of the Pupil in

mind.
|3. Moniloring and review

This PolicH will be reviewed annua“ﬂ bﬂ the 9overnin9 boo,rd, ond any cho,nges will be communicaled

lo all members of staff.
Sko,ff will be recluired bo fo,mi[lo,rise themselves with this Policg as Parl of their induclion programme.

The next scheduled review date For H‘»is Policg is Sprmg 2028.
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